[image: image1.jpg]




GCVS Payroll Change of Bank Details Form
This form is to be completed whenever an employee changes their bank account details:

	Employer Information

	Employer No.:
	
	Employer Name:
	

	Office Tel:
	
	Contact Name:


	Employee Contact Information

	Employee Name.:
	
	Employee No.:
	


	New Bank Details

	Bank Name:
	
	Branch:
	

	Account No.:
	
	Sort Code:
	

	Account Roll No.:
	
	

	Is the Account in your name?:
	Yes/No

	To take effect from:
	
	Signed:


	Old Bank Details

	Bank Name:
	
	Branch:
	

	Account No.:
	
	Sort Code:
	

	Account Roll No.:
	
	

	Is the Account in your name?:
	Yes/No

	
	
	Signed:


	For Office Use only
	Actioned by:
	

	Week No. Change Amended:
	
	Date:
	

	Remarks:




I hereby confirm the above information is true and accurate. 

Employee signature:  




Date:





Employer’s signature:




Date:

GCVS, 11 Queens Crescent, Glasgow. G4 9AS. Tel: 0141 332 2444
GCVS is a company limited by guarantee, registered in Scotland: No. 97679.

GCVS is a recognised charity in Scotland: Ref No. SC006923.
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